
NHD-CA State Contest Registration Instructions - Students 
A parent/caregiver will need to complete parts of this registration. 

Create your Account 
1. Enter an email. School emails are often blocked - use a 

home email.

2. Enter a password and confirm the password.

3. Find the verification email we sent from nhdca@scoe.net 

(check your junk box)

1. Click the “Verify Email” button. 

2. Then login - you may need to refresh the login


4. Once logged in, choose ”I am a Student”.







Select Your School 

The email looks like this and was 
sent from nhdca@scoe.net

mailto:nhdca@scoe.net


Associate with a project 
Find your name and click on the “This is me” button to be added to the project. 

If there is a long list, you can use the “Filter by” to filter on project title or name.


 

 

Create your profile account 
1. Select the “User” menu on the left and then “Profile”

2. Create your profile “Account”




Complete your profile Account: 
• Verify your name is spelled correctly. 

• Add a nickname to display on your name badge (optional)

• Enter phonetic pronunciation. 

• NOTE: Your email is entered automatically. If you change your email address it will also change it for 

when you log in.


Complete your registration 
1. Select the “User” menu on the left and then “Registration”

2. Complete the registration sections.


jadams@gmail.com



Complete Personal Information: 
• Pronouns are optional.

• Select your t-shirt size.

• Cell phone is optional. Parents will also 

have a space to provide a cell phone in 
a later step.


NOTE: you can save progress and 
return later to complete additional 
steps.




Complete the Statement of Agreement/
Originality 

• Please be sure to read the agreement. It 
is a good idea to have a parent read it 
as well.




Complete Parent/Caregiver 
Information 

You must have one parent/
caregiver listed. A second one is 
optional. 


We will send information emails to 
the student email and both 
caregivers listed on a student 
record. 


You must have a chaperone in 
attendance with you at all times 
when at the NHD-CA state 
contest.




Complete Medical/Emergency Information 

Provide insurance and doctor’s information.

If no medical concerns or medications please 
put n/a.


If your child needs an accommodation, please 
email us so we can make 
arrangements. 




Complete Authorizations & Releases 

Be sure to click “submit”.




Registration Fees - Payment 
Students whose school is paying their $110 
fee, will have a green payment circle on their 
home page. 



If you are paying your own fee, select your 
payment button and use the JotForm link to 
make your payment. 


If your payment button is not visible, let your 
teacher know they need to finish their 
registration.


Parent Registration & Teacher Thank You Packages 
If you are paying your own fees or the school is paying your fees, you will have the option to purchase these 
additional items by selecting the payment button and clicking on the link. These items will appear as optional 
purchases. 

 

Project Details 
Select the Project Details button on the left side 
of your dash board.


Project Details page allows you to: 
• Change your title - This is how it will print on 

forms and your certificate. Check spelling and 
capital letters.


• Request an interview time frame. Note: We 
may not be able to accommodate your request 
but will try.




• Upload your Project


See rules for more information about written 
materials: https://www.nhdca.org/contest-rules/


Both Teachers and Students have access to 
the Project Details page and are allowed to make 
changes, add project links & upload written 
materials. 


Be sure to click “Submit” so your changes are 
saved.


https://www.nhdca.org/contest-rules/


Required Uploads - Written Materials for Exhibits, Documentaries, Performances, 
Podcasts, and Posters 

Prior to the contest, you MUST 
upload a pdf of your title page, 
process paper, and annotated 
bibliography 11:59 May 1st. 


You may ONLY have ONE PDF 
uploaded.


1. Prepare a PDF of your written 
materials. It must be ONE PDF that 
includes:


• Title Page

• Process Paper

• Annotated Bibliography




Use the free software ilnovepdf.com 
or smallpdf.com to merge your pdfs 
into one PDF document.


Drop your PDF in the box and click 
the “Submit” button. 


Click the “Submit” button to save. 

• You will not get a confirmation.  
• To verify – go back to your Project Details page and if you have a title under the “Uploaded File Name:”, 

then we have your written materials stored in the database. 


You can replace the pdf by dropping a new one in the box and clicking the “Submit” button. We will only keep 
the most recently saved version.


https://www.ilnovepdf.com
http://smallpdf.com


 
Required Uploads - Websites & Historical Papers 

Students submitting a Website or Historical 
Paper project MUST upload their final 
project by Wednesday, April 16th.


1. Prepare a PDF of your written materials/
historical paper. It must be ONE PDF that 
includes:

• Title Page 

• Process Paper

• Annotated Bibliography 


Use the free software ilnovepdf.com or 
smallpdf.com to merge your pdfs into one 
PDF Document. 

2. Access your Project Details page from 
your account.


3. Website – Enter your NHDWebCentral 
URL for your project. 

• Ex: https//12345678.NHDWebcentral.org


4. Upload your written materials pdf that 
includes: 

• Title Page

• Process Paper

• Annotated Bibliography


5. Click the “Submit” button to save. 

• You will not get a confirmation.  
• To verify – go back to your Project 

Details page and if you have a title 
under the “Uploaded File Name:”, and 
a link in the “Project Link” field, then we 
have your project stored in the 
database. 


 

Project Details Page

You can only have one pdf 
uploaded at a time. If you 
upload another pdf and click 
“Submit” it replaces the one 
you just uploaded. 

https://www.ilnovepdf.com
http://smallpdf.com


Optional Project Uploads - Documentary or Podcast 

Students submitting Documentary or 
Podcast entries MAY submit a link to 
their project for viewing at the state 
contest or you can bring your project 
on a computer or flash drive. 


1. Access your Project Details page 
from your online registration 
account.


2. Documentary or Podcasts – 
Save your project on your cloud-
based storage (Google, YouTube, 
etc.) & Submit your shareable link 
here.

• Share settings must be set to “viewable by anyone with the link”

• Be sure your link includes https://

• Have someone test your link to make sure it is accessible. 


5. Click the “Submit” button to save. 

• You will not get a confirmation.  
• To verify – go back to your Project Details page and if you have a link in the “Project Link” field, then we 

have your project stored in the database. 
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